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 Job description – Policy Manager 
	Grade:
	4 – Managers


	Reporting to:
	Head of Policy


	Working closely with:
	Chief Executive, Director of Policy and Communications, Director of Regulation and Accreditation, and senior staff in regulatory bodies. Head of Legal, Head of Accreditation, Communications team.

	Main purpose of job:
	Accountable for developing the Authority’s position on different aspects of regulatory policy, thereby informing and influencing policy on health and care professional regulation. 
 

	Working conditions:

(i.e. shift work, flexi time, overtime)
	The appointment is full-time, 37 hours per week. Due to the nature of the work, occasional attendance beyond the organisation’s core working hours will be required. Flexi time is available.
Occasional travel may be required.



	Key tasks and responsibilities:
	Develop the Authority’s position on key aspects of regulatory policy and practice by managing a range of complex projects including statutory requests for advice from the Secretary of State for Health or the devolved administrations and Authority-initiated policy/research projects.

Draft the Authority’s advice to the UK Government and the devolved administrations on matters related to health and care professional regulation.
Keep abreast of developments in health and care professional regulation in UK, Europe and abroad so that the Authority remains a thought leader and its board are kept well informed about significant issues and developments in health, care and regulation.
Develop and implement ways to support and encourage implementation of our recommendations.
Identify contentious or sensitive issues and work with colleagues to manage them effectively and protect the reputation of the Authority.
Establish relationships with stakeholders that help inform and promote our policy positions, recommendations and thoughts on regulation.
Liaise with government officials and senior level stakeholders in regulatory and policy bodies and academic institutions
Establish effective working arrangements with colleagues in the Regulation and Accreditation Directorate to ensure our policy positions and judgements are aligned and consistent.
Represent the Authority at external events including working groups, committees and conferences.
Manage a portfolio of policy, research and consultation projects in order to improve health and care regulation and so better protect the public. 

Organise and manage policy events.
Line manage Policy Adviser/Officer 
and any other duties that can reasonably be assigned in relation to the grade of the post.


Person Specification – Policy Manager 
	
	Essential:
	Desirable: 

	Education, 

Qualifications and Training
	
	

	Special Skills / Knowledge 

	· Strong analytical ability
· Able to understand the broader policy context and how the individual work relates to the wider sector
· An understanding of quantitative and qualitative research.
· Strong written, oral and presentation skills
· Able to negotiate and influence effectively
· Competent project manager

	· Project management qualification
· Statistical skills
· An understanding of health or care regulatory environment



	Experience
	· Experience of working in a policy environment
· Experienced in managing projects, and report writing for range of external audiences 


	Experience of managing staff 
Experience of health or social care
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